


APPENDIX A

TERMS OF REFERENCE

PROJECT: SUPPLY INFOGRAPHICS RELATED TO NATIONAL COMPETITIVESS SECTION PROGRAMMES 

1. SCOPE OF WORK

a) Work with NCS T3 team to develop infographics to promote and maximise awareness of National Competitiveness Section programmes or initiatives.
b) Develop concepts, graphics and layouts for product illustrations, Facebook page and websites.
c) Determine size and arrangement of copy and illustrative material, including font style and infographic size. Preferred format are in JPEG, PNG or GIF.
d) Prepare rough drafts of material based on an agreed brief.
e) Review final layouts and suggesting improvements if required. Maximum revision is 3 times. 
f) Deliver infographic on scheduled date and time.

2. TERMS OF APPOINTMENT
Appointment period is from June – August 2021.

3. PAYMENT TERM
The following table outlines the payment term per webinar session. Supplier are required to provide 9 infographics with a total payment of RM4,050. Payment will be made in upon confirmation and submission of infographics, as follows:

	Date of Submission
	Payment
(RM)/media
	Total Payment
(RM)

	June- August 2021
(based on confirmation)
	450
	4,050





