

	
	NOOR IDDEANNA BINTI IDRIS - QUOTATION
No.2 Jalan SP 2/15,
Taman Subang Perdana,
40150 Shah Alam, Selangor

	
	

	
	QUOTE TO

	
	Malaysia Productivity Corporation (MPC)
Lorong Produktiviti, Off Jalan Sultan 
46200 Petaling Jaya, Selangor.
(U/P: Puan Rabiatul Hana)
	

	
	QUOTE NO.
	
	DATE

	
	004
	
	28 Jan 2021
	

	
	


	
	JOB TITLE
	

	
	Coordinator Webinar Sessions
	

	
	JOB DESCRIPTION
	

	
	The appointment of the coordinator will assist in conducting the session.
	

	
	
	

	
	No.
	Task Description
	Unit or Sessions
	RM/Session
	Amount
	

	
	1)
	a. Start the webinar system an hour earlier for necessary preparation
b. Coordinate the sessions
c. Design poster/brochure (Deliverable: poster/brochure)
d. Identify attendees and send invitation to stakeholders via email and social media platform
e. Assist moderators and speakers during Q&A session, as well as to respond on any queries in chat box
f. Prepare, provide and manage technical support during the webinar (internet connection, recording, screen shot of the event)
g. Prepare report on the webinar session (attendance list, analysis of the survey and list of questions and answer of the session) (Deliverable: Report of the session
h. Key-in participant details in CDMO Customer Database
	10 sessions / phase
	RM 520.00 / session
	RM 5,200.00
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Sub Total (RM)
	5,200.00
	

	 

	
	Payment Terms:
	Quote Validity: 
	

	
	
	Valid until 30 days from date of this quote.
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
SUBMITTED BY
	

	
	Noor Iddeanna Binti Idris
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