
ATTACHMENT A 

SERVICE DELIVERABLES FORM 

 

Name  : Muhamad Taufik bin Meh 

IC Number  : 901008-09-5277 

Month : DISEMBER 

 

No. Date 
Total 

Hour 

Amount 

Charges 

(RM) 

Relevant 

Writing 

Materials (RM) 

Minutes 

Writing 

(RM) 

Deliverables 

1. 1/12/2020 2 - - 150 Minutes 

2. 7/12/2020 3 - 200 - Gathering Input 

3. 9/12/2020 - - 100 - Follow Up 

Total Fees   300 150  

Note: Please attach this form with attendance list, minutes of meeting and other relevant writing 
materials. 

 
SUMMARY 
 

Item Description Quantity Unit Price 
(RM) 

Total (RM) 

1. Minutes of Meeting 3 50 150 

2. Prepare any relevant writing materials 3 100 300 

3. Proofread any relevant writing materials - - - 

 TOTAL (RM) 450 

 
 

Prepared by: Approved by: 
 
 
 
 
 

 

Abdul Rahman Kamis 
Assistant Manager 
Malaysia Productivity Corporation 

Dr. Mazlina Shafi’i 
Deputy Director 
Malaysia Productivity Corporation 

 



1 
 

MINUTES OF MEETING 
MEPN Follow Up Meeting on Production of PRODUCTIVITY1010 Video 

 
Date  : 1 December 2020 
Time  : 11 a.m. – 12 noon 
Venue : Microsoft Team 
Chairman : Dr. Mazlina Shafii 

 
Agenda: 
 

1. Welcoming Address 
2. Updates on the Progress of Video Production 
3. Discussion and Decision on Video Production 
4. Closure of Meeting 

 
Attendance: As per Appendix A 

 

No. Discussion / Decision Action Remarks 

1. Welcoming Address   

 The Chairman welcomed everyone to the meeting. The 
meeting started at 11 a.m. 

For information 
 

 

2. Updates on the Progress of Video Production   
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 2.1 Ms. Shezlina updated the meeting on the progress 
 of video production as follows: 
 

• There are three versions of the video. The 
finalised version will be in Malay and the other 
two versions will follow this format. 
 

• Malay version – any parts in this video in 
other languages to be subtitled in Malay. 

 
• English version – any parts in this video in 

other languages to be subtitled in English. 
 

• Mandarin version – to be subtitled in 
Mandarin and to follow the format of English 
version. 

  

3. Discussion and Decision on Video Production   

 3.1 The meeting agreed to reduce the duration of the 
 video to be below than four minutes. 
 
3.2 MEPN agreed to provide additional photos of MEPN 
 activities to Mr. Omaw for video production 
 purpose. 
 

For information 
 
 
For action 
 
 
 

 
 
 
Mr. Abdul Rahman to provide the 
related photos to Mr. Omaw. 
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3.3 Dr. Mazlina reminded video creator and RA Media 
 that the translation for digitization in Malay is 
 pendigitan or transformasi digital. 
 
3.4 MEPN agreed to change the title of the video to 
 Transformasi Digital Melalui Productiviti1010. 
 
3.5 MEPN agreed to remove Langkah Seterusnya from 
 the video. 
 
3.6 MEPN decided to introduce: 
 

• Mr. KH Tiong as Presiden MATA and Penasihat 
Productiviti1010. 
 

• Mr. David Khor as Presiden MISI4.0 and 
Penasihat Produktiviti1010. 

 
3.7 Video Creator agreed to preview the 1st draft on the 
 4th Dec 2020. The 1st draft video doesn’t include 
 audio and graphic - only content. 
 
3.8 RA Media agreed to come back with a finalised video 
 on the 7th Dec 2020 at 11 a.m. 
 

For information 
 
 
 
For information 
 
 
For information 
 
 
For information 
 
 
 
 
 
 
 
For action 
 
 
 
For information 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mr. Omaw to email the 1st draft to 
everyone by 4th Dec 2020.  
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• Mr. Abdul Rahman will send an invitation link 
to the meeting to everyone. 

 
 

4. Closure of Meeting   

 The Chairman thanked everyone for their present. The 
meeting adjourned at 12 noon. 

  

 
 
Prepared by: 
 
 
 
MR. MUHAMAD TAUFIK BIN MEH 
Coordinator,  
Machinery & Equipment Productivity Nexus (MEPN) 

Approved by: 
 
 
 
DR. MAZLINA SHAFI’I 
Program Manager,  
Machinery & Equipment Productivity Nexus (MEPN) 
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Appendix A 

 

LIST OF ATTENDANCE

1. Dr. Mazlina Shafii 
MPC 
 

2. Mr. Abdul Rahman Kamis 
MPC 
 

3. Ms. Mimi 
MEIF 
 

4. Ms. Shezlina  
RA Media 
 

5. Ms. Eiffa 
RA Media 
 

6. Mr. Omaw 
Video Creator 

 
7. Mr. Taufik  

MEPN 

 



Gathering Input for PRODUCTIVITY1010 Business Model







Mentor: Ir. Dr. Tan Chee Fai

No. Company PIC Telephone No. Email
Submission of       Self-

Diagnostic Tool

Reality Check   
(Part 1)                
(1 hour)

Availability
Reality Check   

(Part 2)               
(1 hour)

ROI Calculation 
(1 hour)

KPI Review           
(1 hour)

Best Practices    
(1 hour)

Private Coaching   
(1 hour)

Submission of 
Roadmap 

1 Hing Yiap Knitting Sdn Bhd Ms. Regina Leong 012-786 6878 regina@hingyiap.com

She is available and will join the 
session

18 Dec 2020       
4.30pm - 5.30 pm

2 Professional Tools & Dies Sdn Bhd Mr. Max Lee 017-422 2995 maxxlee@professional-tools.com

He is available and will join the 
session.

21 Dec 2020       
4.00pm - 5.00 pm

3 OMS Technology Sdn Bhd Mr. Ong Seng Joo 016-215 7079 ongsengjoo@gmail.com

I called him  but he did not 
answer the phone. I left a 
message to him at whatsapp. He 
replied and said he will come 
back to me later. 

18 Dec 2020       
5.30pm - 6.30 pm

4 TNK Electronic Manufacturing Sdn Bhd Mr. Calvin Lim 016-229 7448 mkt_tnk@tnkelect.com

He said Dr. Tan told him the 
session will be on 14 and 16 Dec. 
He is waiting for confirmation 
from MPC. Please update him 
once MPC can confirm the 
schedule.

22 Dec 2020      
4.00pm - 5.00 pm

5 Falcon Safe Malaysia Mr. Francis Yeoh 013-464 6222 francis@falconsafe.com 

He rejected my call. However, I 
left a message to him at 
whatsapp saying that Dr. Tan 
scheduled a session for him on 
11 Dec, from 4pm - 5pm. I asked 
him to confirm his availibility for 

21 Dec 2020       
4.00pm - 5.00 pm

SCHEDULE

11 Dec 2020       
4.00pm - 5.00 pm

11 Dec 2020       
5.00pm - 6.00 pm

16 Dec 2020       
4.00pm - 5.00 

pm

16 Dec 2020       
5.00pm - 6.00 

pm

17 Dec 2020       
5.00pm - 6.00 pm

Red Colour: Follow Up


